MHUHHCTEPCTBO HAayKH | BbICIIero obpasoBaHus PO

o N, Dopma
VIIBSHOBCKHI rOCYIaPCTBEHHBIH YHHBEPCUTET

@ — AuHoTarus paboyeil mporpaMMsbl IUCUUIUTAHBI

AHHOTALUA
PABOYEHM IMTPOTI'PAMMBI U CIUTIIMHBI
JlokymMeHTaMOHHOE 00ecneYeHne YIPaBJIeH!sl B CHCTeMe COUMAJILHOM 3aMThI
no HanpasjaeHuio 39.03.02 CounanbHas padora (YpoBeHb OaKkajJaBpHaT)

1.0EJIN U 3AJIAYU U3YUYEHUA JUCHUIIJIMHBI.
JlucuuinHa UMeeT HeJibl0 00ecTeYuTh TOTOBHOCTh CTY/ICHTA K JESTEIbHOCTH 10
JOKYMEHTAallHOHHOMY YIIPABJICHUIO B CUCTEME COLIMATIBHOM 3aILMTHI.

3agaum Kypca:

- 00eCIeUnTh BBICOKYIO COLUAIBHYIO KYIbTYpY JOKYMEHTALMOHHO-YIIPaBIE€HYECKOI
NeSITeIbHOCTH PAOOTHUKOB YUPEKICHUN COLMAIBHON 3alIUThI, KaJpOB, COJCHCTBYIOMINX
COLMAJIBHOMY OJ1aronoJIy4uo IpakaaH;

- OBJIAJICTh 3HAHUSAMH 00 OpraHU3aLUH MIPOLECCa JOKYMEHTUPOBAHMS U ATanax padoThl ¢
JOKYMEHTaMH B CUCTEME COLIMAIBHOM 3alUThl; 00 0COOEHHOCTSAX OpraHu3alun
JIeNTOTIPOU3BOCTBEHHOTO TIpoIiecca; TPeOOBaHUAX, IPEIBIBIAEMBIX K COCTABICHUIO CITYKEOHBIX
JIOKYMEHTOB;

- U3YYUTh CHEHHU(UKY JETONPOU3BOACTBEHHON paboTHI;

- copMupoBaTh yMEHUS U HABBIKH Pa3pabOTKH U OPOPMIICHHUS YIIPABICHUECKOM
JIOKYMEHTAIlMU B CUCTEME COLIMAJIbHON 3allUThl HACEJICHUSI.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OOII:

HucuuniuHa JlokymeHTauMOHHOE o0ecnevyeHne ypaBJjeHusl B cucTeMe
COIUATBHOM 3aIIIUTHI OTHOCUTCS K BAPHATUBHOMN YaCTH, TUCIUIUIMHA IO BEIOOPY
b1.B.1.71B.01.01

JluciMruiiHa —OomMpaeTcs Ha 3HAHUSA, YMEHHS M KOMIIETEHIMU (BXOIHBIC),
OCBOCHHBIE TIPU HU3YUYECHHH CIEAYIOUMX AUCHUIUIMH M MpakTuk: «llemarormueckue OCHOBBI
conuanbHOM paboTe» (1), O3nakomutenbHas mnpaktuka (2), CouuanbHas TeIaroruka
(3), Meronpl uccnenoBanus B comuanbHOM  pabore  (3,4), OCHOBBI  COIMAIBLHOTO
o0pa3zopimersnEH 3 Byt e HaTE] HABGHBIT (I IITEHOERPAORIKT (49111aTbHas CTaTUCTHKA,

SIBnsiercs mpemmecTBYIONIEH JUIST  AWCIMIUIMH: TexXHojormyeckas mpaktuka (6),
Cornmanbabpie naHoBanuu (7), MunoBauu B couuanbHou padote (7), [Ipaktuxywm (8), Teopus u
METOIMKa WHKIIFO3UBHOTO 0oOpa3oBanus (8),IloaroroBka u cpaua rocyaapcTBEHHOTO dK3aMeHa (8
cem), [lpegmumuiomnas npaktuka (8), IloaroroBka kK cmade W crada rocyJapCTBEHHOTO
sK3ameHa (8).

3.TPEBOBAHUA K YPOBHIO OCBOEHUA JUCHUIIJINHBI:

Kon u HammeHoBaHuUe IlepeyeHb MIAHNPYEMBIX Pe3yJIbTATOB 00y4eHUS MO
peanusyemMoii AMCHUIJIMHE (MOIYJII0), COOTHECEHHBIX €
KOMMETEHI[HN HHIMKATOPAMH JOCTUKEHHS] KOMIIETEeHIIUI

[IK-1 CoocobeH K -3HaTh: ocooeHHoctn JIOY B commanbHON paboTe
OpraHM3ally OKa3aHWsl | PH OKA3aHUU YCIIYT;

COIMATBHO-OBITOBBIX, - yMeTh: pa3pabareiBaTh U 0HOPMIIATH
COLUAaJIbHO- YHOpPaBJICHUYCCKYIO JOKYMCHTALIUIO B CUCTCMC COHH&HBHOﬁ
MEAUIMHCKUX, 3aIUThl HACEJICHUS;

COILIMATTLHO- - BJIQ/IeTh: CIIOCOOHOCTBIO OpPraHU3aluy TpoIiecca
MICUXOJOTHYECKHUX, JOKYMEHTAI[MOHHOT0 00ecrieueHus yIpaBIeHUSI.
COILIMATTLHO-

MeJarornyecKux,
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COIMaJIbHO-
peadMIUTAITMOHHBIX
YCIyT, yciayr 110
COMMAJIBHOMY
COIIPOBOXJACHHUIO
rpaxziadH, a TakKXE MCp
COLIMAJIbHOU
MOAACPIKKHU
OIlIK-3- Crniocoben -3HaTh: OCHOBHBIE METObI, CIIOCOOBI M CpE/ICTBA
COCTaBJIATH " | IOJTYy4YCHUA, XpaHCHUA, nepepa60T1<H I/IH(l)OpMaI_[I/II/I;
O(bOpMJISITI: OTUCTBHI IIO | OCHOBHBIC KATCTOPUHU U TMOHATHA OOKYMCHTAIIMOHHOTO
pe3yiabTaTaM obOecreyeHns YIIpaBJICHUA,
npogeccuoHaTbHON - yMeTh: pa3padaTbIBaTh OTYETHI B CUCTEME
JCATCIIBHOCTH B C(bepe COITMAJILHOM 3aIlIUTHI HaCCJICHUS,
COLIMAJIbHOM paGOTBI - BJ1aA€Th: CIIOCOOHOCTBIO opranmM3aluu Iporecca

AOKYMCHTAIIMOHHOT' O obOecrieueHus YIIpaBJICHUA.

4..001mas Tpya10eMKOCTh JUCHUIJIMHBI:
O0beM TPYAO0EMKOCTH AUCIUIIINHBI COCTaBISAET 4 3a4eTHBIX equHuIl (144 dacoB)

5 O0pa3oBaTesibHbIE TEXHOJIOTHH

[Ipp opraHm3amuu  CaMOCTOSITEIBPHOW  pabOThl  3aHATHH  HCIOIB3YIOTCS
cleayromue o0pa3oBaTeIbHbIe TEXHOJOTHUU:  CAMOCTOSITEIbHOE HM3YYEHHE OTACIBHBIX TEM
(BOTIPOCOB) TUCHHUIUIMHBI (C MCIOJIb30BaHWEM y4ueOHWKA, NMEPBOMCTOYHHKA, ITOMOJHHUTEIbHON
JUTEPaATyphl); KOHCIIEKTHPOBAHUE y4eOHOW M HAYYHOW JIUTEPATyphl; padoTa cOo CIOBAPSIMU U
CIpaBOYHHKaMU; paboTa C HOPMATUBHBIMHM JIOKYMEHTAMHU; HCIOJIb30BaHHE KOMIIBIOTEPHOMN
TEXHUKU W internet; 3ay4MBaHWE W 3allOMUHAHHE, OTBETHl HAa BOIPOCHI ISl CAMOIPOBEPKH;
MOBTOPEHKE Y4eOHOro Marepuaina u T.1. [loaroToBka cooOmeHuid, JOKIaA0B, BRICTYIUICHUH HA
NPaKTHUECKUX 3aHITUSX; IOUCK JMTEpaTypbl M JPYrUX WHPOPMAIMOHHBIX HCTOYHUKOB;
BBIMIOJTHEHHE KOHTPOJIBHBIX paboT; BHIOJHEHHE YIPAXXKHEHUI; pelIeHHe CUTYallMOHHBIX 3ajad.
TBopueckasi camocTosiTenbHas pabora TpeOyeT aHanu3a MPOOJEMHON CUTYyalluH, MOTyYCHHS
HOBOUM mH(popmaru. OOyJarouuics T0JDKEH CaMOCTOSITEIBHO MPOM3BECTH BBIOOP CPEACTB U
METOJIOB PEIICHHUS.

6.KonTpoas ycneBaemocTu
IIporpaMmon TUCHMIUIMHBI IPEAYCMOTPEHBI CIEAYIOIIAE BUIbI TEKYIIETO KOHTPOJIS: 3alluTa
TBOPYECKON pabOTHI.

[TpomexyTodHast aTTecTarys MPOBOIUTCS B (hOpMe: KOHTPOJIEHBIX OMIPOCOB.
[To manHO AUCITUTUTMHE TIPEeAYCMOTpeHa (hopMa OTUETHOCTH: DK3aMEH

Crpanuna 2 u3 2



	4..Общая трудоемкость дисциплины:
	Объем трудоемкости дисциплины составляет 4 зачетных единиц (144 часов)
	5 Образовательные технологии
	При организации самостоятельной работы занятий используются следующие образовательные технологии:   самостоятельное изучение отдельных тем (вопросов) дисциплины (с использованием учебника, первоисточника, дополнительной литературы); конспектирование ...
	6.Контроль успеваемости

